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Business English
anglictina pro ekonomy a manazery

Tento semindr je pro vas, pokud se chystate studovat ekonomii, obchod nebo management.
Ve viech téchto oborech je vysoka Uroven anglic¢tiny klicem k uspéchu.

V seminafi se naucite zaklady anglické slovni zasoby pro tyto obory a pro fungovani v ramci
obchodniho svéta a nadnarodnich firem. Zalozite si se spoluzdky fiktivni firmu, v jejimz ramci budete
procviCovat své ziskavané teoretické znalosti prostfednictvim firemnich porad a vnitfni firemni
korespondence.

Vyzkousite si napf. naZivo pracovni pohovor v anglitiné a napiSete si své CV. Naucite se anglicky
vést poradu a diskusi, prezentovat své ndvrhy a vyjednavat, dozvite se praktické tipy pro budovani
tymu a fesSeni problém(. Naucite se rozpozndvat spravnou uroven formalnosti ve svém projevu
a k maturité procvicite psani neformalnich i formalnich emaill. Ziskate solidni zdklad pro
pokracovani v business English na vysoké Skole.

Z e-mailu absolventa seminare: ,Dobry den, pravé Vam pisSu z hodiny odborné anglictiny na VUT FP.
Vzpomnél jsem si zrovna na Vas a Vas seminar, ktery jsem navstévoval posledni rok na Kfence. Jsem
vdécny za tento seminaf, muj prvni semestr mi to vice nez dost ulehéilo a pomohlo mi to...”

Sylabus oblasti a témat probiranych v seminafi:
1 Basic facts about types of companies and their ownership, liability issues; setting up a fictive
company
2 Meetings - chairing, setting the agenda, participating, being diplomatic, agreeing and
disagreeing
3 Negotiating, contracts — key negotiating language, framing your argument, negotiating with
suppliers/customers, cross-cultural problems; business contracts and their language
4 Career building — career changes and opportunities, presenting yourself — CV writing, job
interviews, hiring an employee
5 Inner / outside company communication — business correspondence (formality level);
reading and writing reports — reports and news feeds, how to report information and ideas
Telephoning — checking & clarifying information
Project proposals and development, making business and developing your company
Finance, banking, investments, loans, taxes, accounting — reading numbers
Advertising and promotion, marketing
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10 Presentational skills — introducing a topic, linking and sequencing ideas, concluding,
responding to questions

11 Teamwork — resolving conflicts, stress at work, reasons for failing teams and dealing with
them

12 HR —training, motivation, assessment, feedback



